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REQUEST FOR QUOTATION 
 

GENDER AND DEVELOPMENT PROGRAM (REPRESENTATION EXPENSES) 
(APP Item No. 2023-0061) 

 
 

28 March 2023 
 
 
SHIELA MARCELO 
Via Mare 
sheilamarcelo@yahoo.com  
 
 Re: Request for Quotation 
 

The National Privacy Commission is intending to engage your service for the provision of GENDER 
AND DEVELOPMENT PROGRAM (REPRESENTATION EXPENSES) (APP 2023-0061) for 
the Gender and Development (GAD) Technical Learning Sessions. As such, we would like to 

request your quotation for the engagement signed by your authorized representative not later than 4:00 

P.M, 30 March 2023. Further details are discussed in the attached scope of work. 

 
In addition to your quotation, please also submit the following requirements: 
 

1. Copy of Valid and Current Mayor’s/Business Permit issued by the city or municipality where 
the principal place of business of the prospective bidder is located;  

2. PhilGEPS Registration Number; and 
3. Manifestation of compliance to the attached technical specification signed by your authorized 

representative. 
 
Please submit your quotation together with the required documents via e-mail to 
bacsecretariat@privacy.gov.ph or via mail or courier in a sealed envelope to: 

 
BIDS AND AWARS COMMITTEE 

5th Floor, Ang Kiukok Hall,  
 PICC Delegation Building, PICC Complex,  
 Roxas Boulevard Manila 1307 

 
 
Sincerely, 
 
 
 
 
JOAN THERESE C. MEDALLA 
BAC Secretariat Head 
National Privacy Commission 

 

 

Digitally signed 
by Medalla Joan 
Therese Caragay
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SCOPE OF WORK 

GENDER AND DEVELOPMENT PROGRAM (REPRESENTATION EXPENSES) 
 

Item Unit QTY Description/Specifications 

Approved 
Budget of the 

Contract 
(Php 

100,000.00) 

 
Compliance 

(Manifest your 
compliance by 

writing 
“COMPLY” in 

every item) 
Unit 
Price 

Total 

 
 
 
1 

 
 
 
lot 

 
 
 
1 

• Please refer to the “Scope of Work” for: 
 

1. Service Requirements 

 
 
 
 
 

 
 
 

a. NWMC Culminating Ceremony 
(March 31, 2023) 

1 main dish and 1 cup of rice 90 pax 

1 pasta 90 pax 

b. Meeting regarding the update and 
maintenance of GAD Corner – 
Website 1st Meeting 
(Tentative June 14, 2023) 

   

1 main dish and 1 cup of rice 10 Pax 

c. Meeting on the issuance of 
advisory opinions on gender-
related inquiries (Tentative June 
21, 2023) 

   

1 main dish and 1 cup of rice 20 Pax 

d. FY 2023 GAD Mid-year Townhall 
Meeting 
(Tentative June 26, 2023) 

   

1 main dish and 1 cup of rice 150 Pax 

e. NPC GAD FPS-EXECOM and 
TWG 1st meeting 
(Tentative May 17, 2023) 

   

1 main dish and 1 cup of rice 50 Pax 

f. NPC GAD FPS-TWG Secretariat 
with Chairperson and Vice-
Chairperson 2nd Meeting 
(Tentative April 12, 2023) 

   

1 main dish and 1 cup of rice 10 Pax 

g. NPC GAD FPS-TWG Secretariat 
with Chairperson and Vice-
Chairperson 3rd Meeting (TBD) 

   

1 main dish and 1 cup of rice 10 Pax 

h. NPC GAD FPS-TWG Secretariat 1st 
Meeting (TBD) 

   

1 main dish and 1 cup of rice 5 Pax 

i. NPC GAD FPS-TWG Secretariat 
2nd Meeting (TBD) 

   

1 main dish and 1 cup of rice 5 Pax 
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j. NPC GAD FPS-TWG Secretariat 
3rd Meeting (TBD) 

   

1 main dish and 1 cup of rice 5 Pax 

k. 18-day Campaign to End Violence 
Against Women Kickoff Ceremony  
(28 November 2023) 

   

1 main dish and 1 cup of rice 110 pax 

1 dessert 110 pax   

l. Meeting regarding the update and 
maintenance of GAD Corner – 
Website 2nd Meeting 
(Tentative November 15, 2023) 

   

1 main dish and 1 cup of rice 10 Pax 

m. 18-day Campaign to End Violence 
Against Women Kickoff Ceremony 
(December 12, 2023) 

   

1 main dish and 1 cup of rice 110 pax 

1 pasta 110 pax   

n. FY 2023 Year-End Activity 
   

1 main dish and 1 cup of rice 110 pax 

2. Contract Duration 
9 months 

   

3. Payment and Delivery 
Quarterly payment will be processed 
upon receipt of the quarterly billing 
invoice/official receipt and submission 
of correct and complete payment 
documents 

 

TOTAL  

 
Instruction to bidders (as applicable): 

I. All prices shall be VAT inclusive. 
II. Compliance must be stated by writing “COMPLY” in EVERY requirement mentioned 

above, failure to do so shall be a ground for disqualification. 
III. Present the original Mayor’s Permit and submit Certified True Copy of the eligibility 

documents and signed Quotation upon the scheduled signing of Notice of Award for 
inspection and verification. 

IV. Acknowledgement of the Notice of Award shall be within five business (5) days from its 
issuance. 

V. Delivery shall be completed within 9 months from receipt of Purchase Order/NTP. 
VI. Delivery shall be made to NPC Office at 5F Delegation Building, PICC Complex, Vicente 

Sotto Avenue, Pasay City.    
 

  CONFORME:  ____________________________ 
                   (Name of Supplier/Provider/Date) 
 

       
   BY:  _____________________________________ 

         (Name/Position/Signature of Representative/Date) 
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