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REQUEST FOR QUOTATION 
 

PROFESSIONAL SERVICES  
(HIGHLY TECHNICAL CONSULTANT FOR THE CONDUCT OF SEMINAR-

WORKSHOP) 
 

 
24 March 2023 
 
 
RONALDO V. POLANCOS 
1476 Pagkakaisa St., Kasilawan, Makati City 
rvpolancos@yahoo.com 
 
Dear Mr. Polancos: 
 
The National Privacy Commission intends to engage your services for the procurement item:  

PROFESSIONAL SERVICES (HIGHLY TECHNICAL CONSULTANT FOR THE 
CONDUCT OF SEMINAR WORKSHOP) under APP Item No. 2023-0046. As such, we would 

like to request your quotation for the said engagement, the details of which is discussed in the attached 
Terms of Reference. 
 
A Highly Technical Consultant must submit the following requirements: 
 

1. BIR Certificate of Registration; 
2. PhilGEPS Registration Number;  
3. Signed Resume or Curriculum Vitae; 
4. Signed updated Personal Data Sheet (PDS); and 
5. Manifestation of compliance to the attached technical specification signed by your authorized 

representative.  
 

Please submit your quotation together with the required documents via e-mail to 
bacsecretariat@privacy.gov.ph  on or before 05:00PM, 30 March 2023. 

 
 
 
 
 

Sincerely, 
 
 
 
JOAN THERESE C. MEDALLA 
BAC Secretariat Head 
National Privacy Commission 
 
 
 
 

 

Digitally signed 
by Medalla Joan 
Therese Caragay
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TERMS OF REFERENCE 

PROFESSIONAL SERVICES  
(HIGHLY TECHNICAL CONSULTANT FOR THE CONDUCT OF SEMINAR-

WORKSHOP) 

Item Unit Qty Description/Specifications 

Approved 
Budget of the 

Contract 
(Php 800,000.00) 

 
Compliance 
(Manifest your 
compliance by 

writing 
“COMPLY” in 

every item) 

Unit 
Price 

Total 

 
 
 

1 

 
 
 

Job 

 
 
 

1 

• Please refer to the “Terms of Reference” for: 
 

1. Scope of Services 

“See attached Terms of Reference for the 
description” 

 
 
 
 

 
 
 
 

 
 

2. Qualification of Consultant 

“See attached Terms of Reference for the 
description” 

 

3. Contract Duration 
 
6 months which shall commence from the 
receipt of the Notice to Proceed by the 
Consultant 
 

 

4. Payment and Delivery 
 
The Payment will be through progress billing 
in accordance with the schedule stated below. 
Payment shall be made upon submission of 
the Accomplishment Report per training 
module and Acceptance of Final Outputs by 
the Quality Management Representative at 
the end of each module, as follows:  
 

 

Module 21: Business 
Process Review and 
Analysis 

Within three (3) months 
from the receipt of the 
Notice to Proceed (NTP) 

 

Module 22: Capacity 
Building 

 
Within six (6) months 
from the receipt of the 
Notice to Proceed 
(NTP) 

 

TOTAL 
 

 
Instruction to bidders (as applicable): 

I. All prices shall be VAT inclusive. 
II. Compliance must be stated by writing “COMPLY” in EVERY requirement mentioned 

above, failure to do so shall be a ground for disqualification. 
III. Present the original BIR Certificate of Registration and submit Certified True Copy of the 

eligibility documents and signed Quotation upon the schedule signing of Notice to Award 
for inspection and verification. 

IV. Acknowledgement of the Notice of Award shall be within five business (5) days from its 
issuance. 

V. Payment shall be through send bill arrangement upon issuance of the Certification of 
Completion and Acceptance unless different term is provided in the Terms of Reference. 
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VI. Delivery shall be made to NPC, 5th Floor, Philippine International Convention Center, 
Vicente Sotto Avenue, Pasay City, Metro Manila 1307 

VII. Delivery shall be made within fifteen (15) working days from receipt of the Notice to 
Proceed. 
 

 
CONFORME:        
 
BY: 

 
 

__________________________    _________________________________ 
(Name of Supplier/Provider/Date)    (Name/Position/Signature of Representative/Date) 
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