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REQUEST FOR QUOTATION 
 

 LEASE OF VENUE WITH CATERING 

 
29 November 2022 
 
 
MR. RENATO B. PADILLA 
General Manager 
Philippine International Convention Center 
PICC Complex, Pasay City 
 
 

Re: Request for Quotation 
 
 
Dear : 
 
The National Privacy Commission intending to engage the service of Philippine International 

Convention Center for the procurement of Lease of Venue with Catering (2022-0125). As such, 

we would like to request your quotation for the said engagement, the details of which is 

discussed in the attached Scope of Work. 

 
Please submit your quotation and your manifestation of compliance to the attached Scope of 
Work via e-mail to bacsecretariat@privacy.gov.ph on or before 1 December 2022, 1:00 PM. 

 
 
Sincerely, 
 
 
 
ATTY. MA. FRANCES AIRA SY 
BAC Secretariat Head 
National Privacy Commission 
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SCOPE OF WORK
 LEASE OF VENUE WITH CATERING 

  
Description/Specifications 

Approved 
Budget of 

the 
Contract 

(Php 
400,000.00) 

Compliance 
(Manifest 

your 
compliance 
by writing 

“COMPLY” 
in every 

item) 
Unit 
Price 

Total 

1 lot 1 

• Please refer to the attached “Scope of Work”
for:

1. Scope of Work

• Venue Set-up: stage platform,
basic lights, and sound system,
LED Wall, (9ft x 12ft), roundtable
set-up for guests, venue with aircon

• Food: PM snacks with free-flowing
coffee, pass-around appetizers, and
Buffet dinner with at least two (2)
viands

• Guests: 220 pax

2. Contract Duration
1 day – 9 December 2022
2:00 PM – 7:00 PM

3. Payment and Delivery

-__________ 

-__________ 

-__________ 

-__________ 

-__________ 

TOTAL 

Instruction to bidders (as applicable): 
I. All prices shall be VAT inclusive.
II. Compliance must be stated by writing “COMPLY” in EVERY requirement

mentioned above, failure to do so shall be a ground for disqualification.
III. Present the original Mayor’s Permit and submit Certified True Copy of the

eligibility documents and signed Quotation upon the scheduled signing of Notice
of Award for inspection and verification.

IV. Acknowledgement of the Notice of Award shall be within five business (5) days
from its issuance.

V. Payment shall be processed upon receipt of monthly billing statement and upon
issuance of Certificate of Acceptance of Output by the end-user.

VI. Delivery shall be made to NPC, 5th Floor, Philippine International Convention
Center, Vicente Sotto Avenue, Pasay City, Metro Manila 1307.

CONFORME:  ____________________________     BY:  _________________________________ 
(Name of Supplier/Provider/Date) (Name/Position/Signature of Representative/Date)
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